DISABLE YOUR ACCOUNTS

1. Choose Lists menu = Accounts.

@ O @ Quicken Data T4.qdfm: Accounts

RN fccour: Tyre | ©] Baknoea |
Checking Checking @ 57,416.07 ; = — r
Checking at Montgol. Checking ) -868.75  count Name: Checking Financial Institution: | Old Town Bank H
Credit Card V' Credit Card =] 59.18
Line of Credit \  Line of Credit @ 0.00 1 | pETTT—
Maney Market \ Money Market @ gop Description: Customer ID: 000000000
\ = =
‘I ccount Type: | Checking E Routing Number: 082900872 9 digits
\ = z =
\ Credit Limit:  0.00 Account Number: 11094542
\
‘l Tax Status: || Tax-deferred or tax-exempt
[ Show hidden accourys Total: $56,488.14

Download transactions: | via web site t' B
low Account: g In lists
( New (| Delete ) g
Vs

lin toolbar Auto-Reconcile Options...

Notes:

Pay bills online: ""not enabled H

Customer ID:
Routing Number:

Account Number

o Q
Select the account you want to disable, and click Edit.

In the Download transactions: drop-down list, select not enabled. Click OK to the prompt, “You
are about to disable...”

4. Click OK to save your edits. ® O O Quicken Data T4.qdfm: Accounts
[ReEaunE e Account Type [ ]

Balance| =
Checking Checking 57,416.07
. Checking at Montgo... Checking -868.75
Repeat steps 2 through 4 for each online Credit Card Credit Card 59.18
Line of Credit Line of Credit 0.00
. . . Money Market Money Market 0.00
account (such as checking, savings, credit cards, and brokerage). As

each online account is disabled, its blue online circle icon disappears.
Verify that your account list does not display blue online circle icons r—— e
for any accounts.

(CNew ) (CEdit ) (CDelete )  (EOpens)
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ENABLE YOUR ACCOUNTS

1. Login to Internet Banking at your Bank’s web site.

Dowpload to
Quicken

Internet Banking Login

Internet Banking

2. From the main menu select “View Accounts”

Messages

Transfer Funds
Stataments

3. From the Account Information Screen click the “Download” button to the far right of the account
you want to download.

AccountMame | Accoumt Mumbar Ladger Balance | Collacind Balancs Avalabls Balsnce | Options
Mawm | 54057203 | § 1087203 51045773 | Dafails | Transter | Stalomen | Downloag

FAEE CHECKING | 575147 575147 575147 Defalls | Transfer | Stalemsenl | Downinad
| |
Totats 5 11,37350 § 11373850 51120820 |

Fio e INFCTmagin 5 oI SCCOEW SEBCE I hi Abdve optiong.
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4. On the Transaction Download screen, enter the appropriate query start date and end date. Also select
the file type, Quicken/QuickBooks, from the dropdown box. Then click the “Submit” button.

Important: To avoid the possibility of creating duplicate records when downloading into Quicken,
select a query start date that does not include records previously downloaded.

Transaction Download

End Date

5. From the next “Transaction Download” screen LEFT CLICK the Quicken link to download the file
and launch Quicken.

Account Numbear as of V092008
Fila Created for download

[Hoewruicead T rarses: B Miark as [rewniomiod Fie Formai Gy Sisr iy Enad [hHorTiisnd

I rangs of duled |l Lirwn aioa o i e T ik o bl [1E1 50 Llpliirjol Cukdand  Cuidnoaisd

Tochrwribnad o 8l rghd click |he Dowrdosd Brs ot sslec] s ans em e memu

Select Ouicken

6. Click the Use an existing Quicken account radio button. In the corresponding drop-down list,
select the Quicken account.

Select Account to Enable

You are downloading transactions for the following account:

Financial Institution: 1st National Bank & Trust
Account Type: Checking
Account Number: 11094542

Quicken does not have an associated account to handle these
transactions. Select an existing account or enter a new account name,

d click OK.
= Select your
e ® Use an existing account: | Checking at Old Town Bank B < eXIStl ng
() Create a new account: account here.

() @00

Repeat steps 1 through 6 for each account that you will use for online banking or investing.
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